
	Rancho Mirage High School 
Galen Family Foundation Allocation Committee By Laws (Revised 10/7/14)

	ARTICLE I – NAME OF THE COMMITTEE

	Rancho Mirage High School has established the Galen Family Foundation Allocation Committee. Hereinafter, this Galen Family Foundation Allocation Committee may be referred to as “the committee”. 



	ARTICLE  II –  ROLE OF THE COMMITTEE

	The Committee serves as the school community representative body for determining the allocation of the Galen Family Foundation Endowment and related resources. The Galen Family Foundation Allocation Committee has responsibility for the following duties: 

· Obtaining recommendations from Performing Arts Department members and special committees regarding the distribution of the Galen Family Foundation Endowment;
· Developing and approving the endowment distribution plan and all related proposed expenditures in accordance with the agreement between the Galen Family Foundation and the Palm Springs Unified School District; 
· Recommending the distribution plan including related budget expenditures to the Foundation for the Palm Springs Unified School District;
· Providing ongoing monitoring of the distribution plan and budgets/expenditures;

· Revising the distribution plan, including expenditures and timelines, as needed;

· Encouraging representation of parents and students; and



	The Committee will be composed of (5) five members.  
· Representation on the committee shall include:
(1) One Principal (required); 
(1) One Performing Arts Department Chair (required);

(1) District representative (required);

 -and-

(1) One parent or community member; and

(1) One student

	Section 2:  Term of Office

	Parent and student members of the committee shall serve for a term of (2) two years.

· At the end of the parent and student member’s term, membership terminates. In order to continue to serve as a committee member, the member must be re-selected by the committee.


	Section 3:  Selection of Members

	Selection of committee members shall be held once every two years in Mid-September and selection of committee members shall be completed by the existing committee. 


	The following procedures shall be followed in receiving candidates and selecting committee members:
· Parent/Community Members: Parent/Community Members wishing to serve on the committee will submit their names to the committee by the deadline provided in the posting of the vacancies in mid-September.

· Students: Students wishing to serve on the committee will submit their names to the committee by the deadline provided in the posting of the vacancies in mid-September.
· The existing committee will select replacement members.  


	Section  4:  Voting Rights

	Each member of the committee shall be entitled to one vote and may cast that vote on each matter submitted to a vote of the committee.  Absentee ballots shall not be permitted.

	Section 5:  Termination of Membership

	A member shall no longer hold membership should he/she cease to be a resident of the school district, no longer lives or works in the community or no longer meets the membership requirements under which he or she was selected (e.g., a parent becomes employed by the district at that school site).  

Membership shall automatically terminate for any member who is absent from all regular meetings for a period of two consecutive meetings.  

The committee, by an affirmative vote of two-thirds of all the members, can suspend or expel a member.  The position will be filled by appointment for the remainder of the term as provided below (see Section 8).



	Section 6:  Transfer of Membership

	Membership on the council may not be or transferred. 



	Section 7:  Resignation

	Any selected committee member may terminate his or her membership by submitting a written letter of resignation to the committee. The position will be filled by appointment for the remainder of the term as provided below (see Section 8).



	Section 8   Vacancy

	Any vacancy on the committee that occurs during the term of a member shall be filled by: 

· Should a vacancy occur, the position will be filled by appointment approved by a majority vote of the remaining committee membership


	ARTICLE III – OFFICERS

	Section 1:  Officers

	The officers of the council shall include a chairperson and any other officers the committee shall deem as desirable.

	Section 2:  Election of Officers and Terms of Office

	The officers of the committee shall be elected annually and shall serve a term for one year or until a successor has been elected. 

Any member of the committee, including the principal, may serve in any officer capacity.  
  

	Section 3:  Removal of Officers

	Any officer may be removed from his/her office by a two-thirds vote of all committee members.

	Section 4:  Vacancy in an Officer Position

	A vacancy in any office because of resignation, removal, disqualification, death or otherwise shall be filled for the remainder of the officer's term.  
A vacancy in any office shall be filled by a selection of the committee. 

This selection will be included in the posted meeting agenda. 



	Section 5:  Officer Duties

	The chairperson shall:

· Preside at all meetings of the committee;

· Sign all letters, reports, and other communications of the committee;

· Keep minutes of all regular and special meetings of the committee;

· Serve as custodian of the school site committee records; 

· Draft positions or plans for council review;
· Perform all duties incident to the office of the chairperson; and

· Assume other such duties as prescribed by the committee.



	ARTICLE IV -  MEETINGS OF THE COMMITTEE

	Section 1:  Meetings

	The committee shall hold its regular meetings as published. The meetings and agendas will be published at least 72 hours prior to the meeting. Meeting dates will be held quarterly and at a time agreed upon by the committee. These meetings may be modified with at least a 72 hour notice. 
Special meetings of the committee may be called by the chairperson or by a majority vote of the committee.  



	Section 2:  Place of Meetings

	The committee shall hold its regular meetings at a facility provided by the school, unless the school principal determines that such a facility accessible to the public, including handicapped persons, is unavailable or does not meet health and/or safety codes.  Alternative meeting sites shall be determined jointly by the school principal and committee chairperson.

	Section 3:  Notice of Meetings

	Written notice of the meeting shall be posted at least 72 hours in advance of the meeting at the school site, or any other appropriate place that is accessible to the public. This written notice shall specify the date, time, and location of the meeting, and contain an agenda describing each item of business to be discussed or acted upon. Any changes in the established date, time, or location of the meeting need to be especially noted in the agenda. The committee shall not take any action on any item of business unless that item appears on the posted agenda or unless the committee members present, by unanimous vote, find that there is a need to take immediate action and that the need for action came to the attention of the committee subsequent to the posting of the agenda. 

Questions or brief statements made at a meeting by members of the committee or public that do not have a significant effect on pupils or employees in the school or school district or that can be resolved solely by the provision of information need not be described on an agenda as items of business. 

All required notices shall be delivered to committee members no less than 72 hours, by email.  


	Section 4:  Quorum

	The presence of 3 of the committee membership in attendance at the meeting will constitute a quorum.  No decisions of the committee shall be valid unless a quorum of the membership is present. 



	Section 5:  Conduct of Meetings

	Meetings of the committee shall be conducted in accordance with the rules of order established by Education Code 35147 and the Robert’s Rule of Order.



	Section 6:  Meetings Open to the Public

	All meetings of the committee shall be open to the public. Any member of the public shall be able to address the committee during the meeting on any item within the subject matter jurisdiction of the committee.  Every agenda for regular meetings shall provide an opportunity for members of the public to directly address the committee on any item of interest to the public, before or during the committee consideration of that item. 

Each meeting agenda will include a time for public comment.  The committee will provide opportunities for the public to comment on matters that are not on the agenda, but no action may be taken by the committee. 

The minutes of the committee meeting are public records and are available to the public. They will be available by request from the committee chairperson, within a reasonable time frame. 

Any materials provided to a committee shall be made available to any member of the public who requests the materials within a reasonable time frame.
Public comments will be limited to 2 minutes per individual with a 15 minute time limit per topic.

	

	Section 7:  Communication with the Local Board of Education

	The committee shall implement the rules and regulations as defined in local board policy.  The committee may communicate with the board by submitting a letter to the board of education office.  A committee may request to speak at the local board of education meeting by following district procedures for communicating with the school board. 

A local board of education has the right to deny the content and related budget found in the committee’s distribution plan. The board of education will provide written notification to the committee about their concerns.



	ARTICLE V – BYLAW AMENDMENTS

	An amendment of these by-laws may be made at any regular meeting of the committee by a vote of two-thirds of the members present.  Written notice of the proposed amendment must be posted as a part of the agenda and must be submitted to committee members at least 72 hours prior to the meeting at which the amendment is to be considered for adoption.  


DATE: _______________________
PRINCIPAL – Ken Wagner
CHAIRMAN – Louisa Castrodale

